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How To Remove A Pending Team From
An Event

This guide provides a quick walkthrough for managing team registrations within the
OttoEvent platform. Learn how to navigate the event management dashboard to
effectively remove pending teams from your upcoming events.

1 Navigate to https://my.ottoevent.ai/#/club/info

https://www.evergreenregion.org
https://my.ottoevent.ai/#/club/info
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2 Click "My Teams Events"

3 Click "Manage Teams"
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4 If status is listed as "Pending" proceed to the next step.

Waitlisted, Accepted or Declined you MUST contact the Tournament Host to
change your event status.

5 Click the first team’s Event Division dropdown and select NOT ENTERED to remove
the team from the event.
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6 Click the second team’s Event Division dropdown.


